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Introduction

More and more users look to the web to get information on how to
access tools and research available to them. In this pamphlet, we've
included just a small sampling of what some of our subscribing
institutions have made available to their users online.

We hope these examples will give you ideas for your own website.

One of our Subscribers showcased in this pamphlet has even offered to
share their database of import instructions! (See Example #1 for
more information...)
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Example #1 - Introduction page about RefWorks

This Institution created a link from their Electronic Resources listing for
RefWorks to a page with information about the software and links to
the RefWorks list of import filters, off-campus log-in information and
features (like Write-n-Cite), as well as the RefWorks Quick Start

Guide.

3 Electronic Resources / Database Information & Help - Microsoft Internet Explorer

: Fle Edit ‘iew Favorkes Tools Help

eﬂack = \_)' |ﬂ |Eh| _;j /__\JSearch “S‘_E(F&VDI’IEES @M‘ad\a n{‘? E.__'_- ».7 = _I ﬂ é% @ 73° Forecastuauulrssu

: Search the web | Search =  Address iﬁj http: libinfo,uark.eduferesources/help, asp?TitleCode=REFWORKS "1 GO
| [N | = c Y ES - =
GOOglE |rkansas fayettevile I|braryL| {5 Search web @ E Options & @ university @ of @ arkansas @ Fayettevi Links ‘Web assistant @
-~
University of Arkansas Libraries
» Refworks Citation Manager o
View your Record
User Status: You are currently off-campus,
Sewiirihinie For access, input your name and L& ID number
Databases when prompted.
T Remote access help is also available.
Remote Access Dates: n/a
Interlibrary Loan Titles Covered: [Database Services Supported
Ask a Question
SRS 5 ERan Full-Text: No
Library StaffWeb Operators: n/a
Libraries Home Description: Refivarks is a web-based bibliography and
™ database manager that allows users to create
niversity Home ; :
their own personal database by importing
. references from text files or online databases.
e Finder : They can use these references in writing their
papers and automatically format the paper and —
the bibliography in seconds.
First-Time Users: First-time users will need to
create a Refworks account with a personal login
and passwaord,
Remote Users: In addition to your personal login
and password, RefWwaorks requires a Group Login to
function correctly off-campus. Contact the

U R A A el e e e

@ Done & Internst
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Example #1 - Additional Information on RefWorks

In addition to the basic information provided in the screen above, an
additional link to more detailed information is available from a general
page on Research Resources & Databases.

Electronic Resources f Select a Category - Microsoft Internet Explorer

: Fle Edit ‘iew Favorkes Tools Help

eﬂack = e = |ﬂ @ _h /._\JSearch ‘it(Favarltes Gmed\a e} :\,’\ = _I ﬂ é% @ T Forecastﬂﬂtl“.fﬁs“
: Searchthe WebJ Search =  Address |:Ej http:libinfo.uark.edujeresources/eresources.asp "‘ GD

GODS]E' b @Search Web - @ 5 EOpt\Uns P Links * : Wweb assistant ev

-~
University of Arkansas Libraries
P home P electranic resources
View your Record
S BUTRIE Research Resources & Databases
Databases .
P Web Site of the Week
Search the Intemet P Top Ten
Find a little info on almost any topic
Remote Access Water Where You
Live
Interlibrary Loan P Resources by Subject e el Or oo
P T Fromn Accounting to Zoology o by ERa
Make a Suggestion
. P Resources by Broad Categary » Browse E-Journals
SR Y U Framn Arts to Technalogy
Litmarios Home b Refwarks Instructions T
University Home P Resources by Type
Biography, Dissertations, Statistics, & More P Direct Linking to Articles
Resource Finder :
P Resources hy Title B Cotabosoiliewe
Browse all rasourcas A-Z e
P sdditional Weh Resources P Current Datsbase Trials
Free Web Rasourcas Selectad by Librarians.
P Electronic Resources Suruey
Need Help?
Contact the Reference Department:
local: 479-575-6645

£

toll-free: 866-818-8115

@ & Internst
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Example #1 — Importing and Exporting

This page is linked to from the Research Resources page above. This
institution created a custom list of import instructions that is sortable
by database name or by data vendor. (Note: This Institution has
kindly offered to make available their MS Access database of import
instructions — contact RefWorks Technical Support if you are
interested). You can also just link to their webpage as well!

There is also a link to a pdf file of step-by-step instructions for
manually adding records into RefWorks (see next page).

2} Electronic Resources / RefWorks Filters - Microsoft Internet Explorer |Z|E|E‘ J
o

© Fle Edt “iew Favorites Tools Help i
@ Back - @ = lj @ h /_-] Search f;\? Favorites @Med\a e} f - \74 = ! ﬁ é% @ az° Forecastmgsopsu !
: Search the Weh | Seatch |+ Address |@ httpe flibinfo, uark. eduferesources refworks, asp v| Ga
GODSlﬁ' |refw0rks ~| @b Searchweb ~ @ = EOpt\Uns A @refwurk& Links ** ¢ Web assistant @v
~h
University of Arkansas Libraries
P clectronic resources P refworks filters
[ My Library Account Refworks Importing and Exporting
-
S Click on the filter links below for instructions on saving records to Reforks.
Databases
8 A the Interme Don't see your database listed? You may still be able to create records
manually in RefWorks. See our step-by-step guide for more information on
Remote Access
creating new records in RefWorks.
Interlibrary Loan
Ask a Question
e Sort by Database Sort by Filter
eyl P 4BL/INFORM {Proguest Direct) ProQuest
Libraries Home P ACM Digital Library BibTex
s P ACM Guide to Computing Literature BihTex
P AGRICOLA (FirstSearch) OCLC FirstSearch
P AGRICOLA {WehSpirs) SilverPlatter
P 4GRIS (WebSpirs) SilverPlatter
b alternative Press Archive OCLC FirstSearch
P alternative Prass Index QCLC FirstSearch
P imerica History & Life (4BC-CLIO) ABC CLIO
P American Geaphysical Union {AGU) E- Journals  Endnote
P american Society of Microbiology E-Journals iaherire
(ASM) e v
0 Internet
& = ¥ @ vahoo.. [ @inbox-.. |G adun.. | DiFreque.. | @Myt  Bcecro. | OcsEsl. &) Ay 12112 P
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Example #1 - Instructions for Manually Adding References

This two page handout provides users step-by-step instructions on
how to enter a reference into RefWorks manually as well as how to tag
an existing bibliography in a document for import.

2 http:/ibinfo.uark.edufwebdocs/reference/refworksmanual. pdf - Microsoft Internet Explorer

: Flle Edit ‘Wew Favorites Tools  Help |','
: @Eack M > | lﬂ lELI _;j j._\"Search ‘5‘1’(Favuritas @Med\a {‘\I -.: - ‘7 —= _J ﬁ (f% GD T FUrecastu80°.l'65°
: Search the Web | Search - Address iﬁj http:flibinfo. uark.edufwebdocs referencefrefwarksmanual pdf Sl Go
GODS]E' | v. %Search Web - @ EOpt\ons Links *  weh assistant @;-
Bloveacory & @ #) (0| [Beecarn - @ & - [ O] © 115% - @i 0¥ S o
|
A~

University of Arkansas Libraries
Database Guide Reference Department

RefWorks: Bibliographic Citation Manager
ENTERING YOUR REFERENCES MANUALLY (USE NEW REFERENCE)

1) Open your RefWorks account and select New Reference (click on button and blank form will appear).

For an example citation of a journal article:
Pitulko, Vladimir V. "Ancient Humans in Eurasian Arctic Ecosystems: Environmental

! Pages\l Lavars\! Signstures \! Bookmarks

Dynamics and Changing Subsistence.” World Archaeology 30.3 (1599): 421
2) Enter the citation data on the New Reference page as below

enotec requira eld. lick on the actericks below For ctyla cpecific notec
New Refarence rienotes required field, Click on the zctericks balow For styls spacific not
Back o Reference List

Vievr required fields for: |MLA Gth Edition =] [ SaveReference | [ Reset]

In Falderts) [Specify Folders (ifany) *
4+ Ref Type [10urnal =l

Authars ™ [ o, ladinir v,

Saparate @ach auther
wieh "t I

El

|<

Tice * [ 17 Tl

4

- 8.5x11in

12 b M O[=]
Séj Done ® Internet
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Example #2 - Webpage with Detailed Information and Multiple
Formats

Here is an example of having a lot of information on one long webpage,
along with versions for downloading and printing (good multi-use of the
same information). The page has hyperlinks to various topics and online
resources (like the RefWorks Tutorial). While there is a lot of information
on one webpage, the information is very concise and easy to access (i.e.,
minimal clicking around). Users can either click on the hyperlinks or
scroll down to find the information they need.

Note: the entire webpage is not included here for brevity’s sake. Only a
few screen shots are included (you get the idea...)

7} RefWorks — Clemens Library f Alcuin Library — CSB/SJU - Microsoft Internet Explorer |Z”E|E‘
© Fle Edt “iew Favorites Tools Help :!'

eﬂack 3 _\_) |ﬂ @ _h /T) Search ‘*‘iﬂ'\’{Favarltes @Med\a e} f,\- :4 = _I ﬁ é% @ 9z° Forecastﬁ?s"f?sD
: Search the web | Search = Address |@ http: e, csbsju. edu/libraryfhelp refworks, htm V| Go

GOOSk' |refw0rks b %Saarch Web @ il EOpt\Uns . @refwurk& Links ** % weh assistant ev

About CSB/SIU | Academics | Admission | Alumnaedi and Friends | Arts and Culture | News, Events and Sports | Student Life

~

|< Back | A to Z Index | Search | Home
COLLEGE OF

Saint Benedict Clemens Library / Alcuin Library

i Libraries Home | Ask a Librarian | Library Site A-Z | Hours | Staff | About the Libraries

Saint John's

UNIVERSITY

RefWorks
alternative formats: PDF and MS wWord

RefWorks is a weh-based hibliography and database manager that allows one to create a personal
database by importing references from online databases or manually adding them. These references may
be inserted into papers using Word and the Write-K-Cite plug-in, which will automatically format the
paper and the bibliography using a wide variety of styles. Some editing may be required. This resource is
available to all current CSB/3IU students, faculty and staff,

= Setting up an account
= Logging in
» Refiwarks Tutorial
» Off-Campus access
= Creating folders
» 2dding references from MnPALS
» Adding references from EBSCO's Academic Search Premier database
= Adding references from other library databases
iR R I e LR )
@ B Internet
‘4 start & = 7 @ vahoot Me... | @B mbox-ti.. | 8 adninPage | O Frequently... | 2 by Fictures Fretworks ... &) £ A 12109 FM
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Example #2 - Detailed Information on one Webpage (cont’d)

RefWorks — Clemens Library f Alcuin Library — CSB/SJU - Microsoft Internet Explorer
File Edit “ew Favorites Tools  Help z‘f

eﬂack - J @ @ ;h ):ﬁ Search ‘;E(Favarltes eMed\a @ D‘_’(z- :\?_ - \_J ﬂ é% @ 92° Forecastmgs"f?S“

: Search the web I Search = Address |@ http: e, csbsju. edu/libraryfhelp refworks, htm ¥ Go
GOOSlE' B Searchweb - @ %R;:EDF:I EOpt\Uns A @refwurk& Links ** ¢ Web assistant ev

&dding manually created references

Sharing folders

Creating a bibliography

&dding retrieval information for online full text sources
RefWworks file backup

~h

Setting up an account
= This step must be done from on-campus, T
= Sign up for an Account at https: Afwww refworks com/Refworks/newuser. asp.
m Fill out the form and then click on Register
Logqging in
n httpefwewew refworks com/refworks/
RefWorks Tutorial
= Highly recommended: self-paced tutorial at http: /fwww refworks. com/tutaorial/,

Off-Campus access

= You might need the CSB/SIU group code for remote access, Visit the Refworks Group Code page
and supply your C5B/S1U network username and password to retrigve our group code.

Creating folders

m_Click nn Folders — Nrnanize Folderes.

@ B Internet M

€

& Admin ... O Fre
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Example #2 - Detailed Information on one Webpage (cont’'d)

RefWorks — Clemens Library f Alcuin Library — CSB/SJU - Microsoft Internet Explorer

Fle Edit ‘iew Favorites Tools  Help a'
x [N A A Ny ; w
@ Back - o/ |ﬂ lﬂ \ﬂ /_ﬁ Search ‘}\‘( Favorites e Media e} [_ = ,‘?,' = _J ﬂ ﬁ @ 9z%  Forecast mg?ﬁ?
: Search the Web | Search - Address |@ http: ffunan. csbsju.edu/library fhelp/refuarks. htm V| [ o
GODS]Q - B cearchweb - 0 fd options &[] refworks Elinks ™ §web assistant G-
Creating folders 1

m Click on Folders < Organize Folders,
= Select Create New Folder to add folders.

Adding references from MnPALS
You can search MnPaLS and import its recards this way:

= Perform your search in MnPALS and select the items you want

m Click save/Mail

= In the Record format box, select Refworks format

m Click Ga, then Save Selected.

= Click File - Save as and save the file a5 a .tut file to your desktop {or elsewhere).
= Mow log in to your RefWarks account at http: /Awww refworks.cam/refworks

= Select References - Import

= In the Import FilterfData Source box, select Ex Libris Aleph

= In the Database box, select College of St. Benedict St. John's University {Opac Format)
= Select Import Data from the following Text File

= Click on Browse to select your file {on your desktop or elsewhere), then on Open
m Click Import at the bottom of the screen.

You can also search MaPALS from within RefWworks, but the results can be spotty. If vou know
samething is in MAPALS and you want to import it quickly, do this:

m In RefWwaorks, click on Search + Online Catalog or Database
= Your search results will be in your RefWarks account. Delete what you don't want, The others will
stay in your Last Imported Folder until you delete them or move them to another folder,

|€

@ 0 Internet §
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Example #3 — Webpage with Lots of Links, Little Text

This is an example of a webpage that packs in a lot of links without
looking crowded. Included on this page is a link to the proxy server, a
link to a page of import instructions, links to a custom tutorial, as well as
the Refworks tutorial, help and quick start guide and some FAQs.

Also, the course outline for a RefWorks training session is linked to, for
users to see what will be covered.

A UWinnipeg Library | MyLibrary | Managing | RefWorks - Microsoft Internet Explorer
© Fle  Edit

: @Eack - @ = lﬂ lg _:j /:]Search ‘?‘:'::(Favuritas @Med\a e} ’v \_’,‘_

Help f

=L é% P 2 Forecast [y 95°/75°

: Search the Web | Search =  Address |@ http:ffcybrary uwinnipeg. cajmycybrary/publicimanage/Refivorksfindesx.cfm

GODS]E' |refwnrks b %Saarch Web - @ EOpt\ons & @refworks

\V UWINNIPEG

LIBRARY & INFORMATION SERVICES

Home | Find

Wiew  Favorites  Tools

v|Gn

Elinks ™ §web assistant G-

Staff Map [l 1

QUICK SEARCH:

| P
—

Live HELP -

out y | Help

Frinter-friendly version | Add to favorites | Comment

WeboT Library Mews

MylWinnipeg RefWorks

Library news and
information resources

University of Winnipeg
515 Portage Avenue
wWinnipeg

Manitoba R3B 2E9

Library

4th floor, Centennial Hall
Circulation Department:
(204) 786-9808
Reference Department:
(204) 786-9815
toll-free:

(B88) 393-1630

Ref\Works is available to all UWinnipeg staff, faculty and students. It is a web-based bibliographic
management tool. That means that you can have a personal database of bibliographic
information accessible from any location. You can also use the Write-M-Cite program to use the
Ref'Works database to create a hibliography in MS Waord.

Refworks Login

» Create your account in Refworks, If you are doing this from off-campus you'll need the
Group Code,

How to Export from Databases
RefShare

= You can share your RefWworks database {or just a folder) with the world,
= RefShare Tutorial

RefWorks FAQ

= Including how to convert an existing database (created in Procite, for example) to

at the University of
winnipeg Library.

CLA saves ILL postal
rates

In response to Canada
Post's intention to
increase special rates for
shipping interlibrary book
lnans bhetween libraries,

Gov't Policies and
Canadian and US
Libraries

It has been an
interesting week for
Morth america's libraries.
In the United States, the
Congress has voted to
make the ...

New release of
Ethnologue: Languages

| admin .,

| ﬁi Fre

0 Internet
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Example #3 — Example #3 - Webpage with Lots of Links, Little
Text (cont’'d)

UWinnipeg Library | MyLibrary | Managing | RefWorks - Microsoft Internet Explorer

Fle Edit ‘iew Favorites Tools  Help ﬂ
A ). . A r ul
: Qe - @ - |ﬂ @ N D seach §lpravaries @ eda £ EN=1E AN é% () o2*  Forecast [Lag 95°/75°
: Search the Web | Search =  Address |@ http:ffcybrary uwinnipeg. cajmycybrary/publicimanage/Refivorksfindesx.cfm V| [
GODS]E' refworks v| Bpssarciwen - 3 cuonl Edoptions 4[] refworks Elinks ™ §web assistant G-
- ~
RefWorks FAQ make the ... AL
Mew release of
» Including how to convert an existing database (created in Procite, for example) to Etfinologue: Languages
RefWarks aof the Warld

Ethnologue.com recently
released free online a
new edition of its
Languages of the Waorld
= You'll need the GroupCode to use RefWorks from off-campus. database, corresponding
to the ...

RefWorks Tutorial Maosquito Controversy
Last night four people
RefWorks Quick Start Guide were detained for
opposing the use of the

RefWorks Help pesticide Malathion, to
I fog the Wolseley area of

Winnip ...
Midnight July 15...

Get the Group Code

Write-N-Cite

Wite-N-Cite works with Refworks {(Windows and Mac) Harry Potter and the
Half-Blood Prince, the
1. Install Write-N-Cite on your computer. You have to install it on every computer that sixth book of the Harry
wou want to use with MS Word. Potter series, by

2, Mow when you are in MS Word you'll see a Write-M-Cite buttan, or check under Tools,  |JK.Rowling, was
released at midn ...

» Write-MH-Cite Help Iragi Libraries, Antiguities
Lost Forever 0
Handouts The looting of Baghdad

may have long since
fallen off the front pages,
but, as Chalmers
Johnson and Tom
RefWorks Workshop Outline Engelhardt onth ..

tthara did the hat nn? o

= Refworks Handout: Introduction (pdf)

@ 0 Internet
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Example #3 - Link from Webpage to Import Instructions

Here is another good presentation of import instructions...using drop-
downs by database name or data vendor.

A UWinnipeg Library | MyLibrary | Managing | RefWorks | Exporting and Importing - Microsoft Internet Explorer

© Flle Edit “iew Favorites Tools  Help f'
s -~ i ; .

: @ Back ~ _\_) |ﬂ lg _':j 7 ) Search ‘i\? Favarites @Med\a e} & - 2 = _l ﬂ é% P 7 Furecastnﬁﬂﬂiﬁ?

: Search the Web | Search - Address |@ http:ffcybrary. uwinnipeg. cafmycybrary/publicjmanage/Refittorks fexport-import. cfm?Provider ID=12 b ‘ Go

GODS]E 57 |rsity of winnipeq refwarks % % Search'web - @ = E Options /& @ university @ af @ winnipeg @ refworks Lirks ** ¢ wieh assistant @-

N/ UWINNIPEG _
LIBRARY & INFORMATION SERVIGES AR i e

--- Choose search

Learn E out y | Help

Library Mews
Printer-friendly version | Add to favorites | Comment

WebCT 5
Library news ar
MyUWinnipeg RefWorks infnrm’:atic_m res
i T A A e A ) at the Unlvgt:'sn
piversiy ciWinnieea - Fxporting and Importing Bibliographic Information CUIRrEE (L)
515 Portage Avenue Ready-Set-Goll  —
winnipeg view all information for a particular database title During Origntatior

Manitoba R3B 2E9 new students are

welcome to atten

) | Biology Digest 5 Ready-Set-Go, a t
Library hour workshop th
4th floor, Centennial Hall take you throug .
Circulation Department: ClLA saves ILL pos
(204) 785-9808 view Export / Import information for a particular database provider rates
Reference Department: In response to C:
(204) 785-9815 [C8A (Cambridge Scientific Abstracts) v | S T
toll-froe; increase special r.

[ Limit by Database Provider ] shipping interlibre
(888) 393-1830 loans hetween lib

Gov't Policies and

n " f ey Canadian and US

Database Provider: CSA (Cambridge Scientific Abstracts) B

It has been an

interesting week =¥
>

Database Titles:
|
' Internet

DB
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Example #3 — RefWorks Workshop Outline

rary | MyLibrary | Managing | RefWorks - Microsoft Internet Explorer
Fle Edit ‘iew Favorites Tools  Help

Qe - O |ﬂ @ N D seach §lpravaries @ eda £ = LJid é% () 77°  Forecast [ 9 50%/e5°
: Search the Web | Search - Address |@ http: ffcybrary uwinnipeg. cafmycybrary/publicjmanageRefworksfrefworks-workshop..cfm V‘ .GD

GODS]E' rsity of winnipeq refwarks % %SBarchWeb 7 @ 2] Autor EOpt\ons & @unwerslty @DF @wmn\peg @refworks Lirks ** ¢ wieh assistant @-

\V UWINNIPEG ey taft ctory | Site Map [
LIBRARY & INFORMATION SERVICES 2 WEhe QUICK SEARCH:
— W

Library Mews
T Printer-friendly version | Add to favorites | Comment |
Library news and
LA |nf|:|rr1mat||:_|n re_snur?es
; : at the University o
University of Winnipeg Refworks WOI’kShOp Winnipeg Library. 1
515 Portage Avenue . Ready-Set-Gol!
winnipeg Outline During Orientation week
Manitoba R3B 2E9 new students are
1. Overview welcome to attend
. Ready-Set-Go, a three
Library 5. SlESiosnactount ! hour waorkshop that will
4th floor, Centennial Hall 3. Import records from UWinnipeg Library Catalogue take vou throug ...
Circulation Department: 4. Folders ZlA eIl po=tal
(204) 786-9808 L. Import records from databases i
Reference Department: » CS5A databases In response to Canada
(204) 7B86-9815 m Others Post's intention to
tollfree: 6. Write-N-Cita increase special rates for
(588) 353_1330 : shipping interlibrary book
lnans hetween libraries,
Gov't Policies and
Canadian and US
Libraries
It has been an v
@ Daone 0 Internet
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Example #4 - Detailed Links with Illustrated Examples

This Institution created their own Help page that links to various topics.
In addition to the help, links to import instructions are also available for
each database they offer. All help pages are illustrated with screen shots
and callouts along with written instructions.

A Xavier University Library: Help: Home - Microsoft Internet Explorer, |'LI\'E|E|
© Fle Edt Miew Favorites Tools  Help '|','
A ‘a M) : ' Wor
: Qe - @ - |ﬂ @ 70| O seach Glpravaies @meds @ (- o )@ é% () 77°  Forecast [ 9 50%/e5°
: Search the Web | Search - Address |@ http: ffwnan. xavier .edu/libraryfhelp/refuorks_help.cfm V‘ Go
GODS]E' |xavisr university library % %Saarch Web - @ : F EOpt\ons & @xawer @ university @ library Lirks ** ¢ wieh assistant @-
| Il d &
i I &
B |
ih |
XU HOME SEARCH XU CONTACT INFO
University Library
Ask-a-Librarian :
S More Information
1 Thursday, July 28, 2008
7?5“(0”'0 Journal RetWorlcs:Help Hours Tadiey: Eaim to- 10pm
ocatar
Electronic Reserves I.M:‘;‘.’: :n 247 =
Help &to 2 RefWorks {www refworks.comfrefworks) is a bibliographic management X X
z service that permits users to create a database of references from Citation Style Guides
My Library Recard search results in online research databases. References can then be used Help for Facult
Off-Carnpus ficcess in writing papers. In-text citations and and bibliographies are
E 5 autornatically formatted with the click of a button in a citation style of Help for Students
OhioLINK Librar your choosing, Refwarks is available to Ravier faculty and students Library Locations
Latalog across various platforms. The following instructions are available: 2 fina th
avigann =]
Research Databases Library's Website
WPLORE Creating an Account | Importing/Exporting References | Write n' Cita | e
. Footnotes | Page Nurbers | Quick Start Guide | Hews S
Htreme Subject Guides Off-Campus Access
Wid
Hu.tutor RefWorks, Siqning Up for an Individual Account —
Library Home If you plan to set up a new account or access an existing account from Befiorks Hel
an off-campus location, call the reference desk for the Group Code at Users' Guids
513 745-4808.
Virtual Tour Yideo
Importing and Exporting Instructions Afreme Subject
The instructions below are listed by database vendor, If you do not knaw Suides
the vendor for the database you are using, go to the library's list of 0. butar
research databsses. There you will find & RefWorks help link with
instructions appropriate for sach research database. Help & to 2 Harme
ACM Digital Library
* BibTex
BioMedCentral
CIZ {Current Index to Statistics) »
& ® Internet

¥ - - f f
1y Start 5 E E i o4 Admin ... & Admin ...
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Example #4 - Detailed Links with Illustrated Examples (cont’'d)

Here’s an example of detailed help for one topic — Signing up for an

Account (see next few screen shots...)

A Xavier University Library: Online Help: Setting up an account in RefWorks - Microsoft Internet Explorer

File Edit “ew Favorites Tools  Help

y B

@Eack 5 J @ @ \-h /:} Search ‘iﬂ:(Favarltes GMEd\a e} [/:- k?\,_'

J il é% (B o¢  Forecast [ 955752

: Search the web | Search | = Address |@ http: a0, eduflibrary fhelpjaccount_refwarks.cfm

V‘GD

GODSlE = B Searchweb - @ E Options & @ refworks Links ** : wieb assistant ev
= - ‘
i L i ~
o g I/ £ ’-";
A B f | £
AV = [N\ e -
XU HOME SEARCH XU COMNTACT INFO
University Library
i kL Online Help: Signing Up for an Account in Tuesday, July 25,2005 More Information
Electranic Journal RefWorks Hours Tod=y: Sam to 10pm
Locatar
= ; IM with a za7
ectronic Reserves These instructions were created in Windows ¥P. In other operating systems the librarian
Help & to 2 windows may have different names and a different look and feel.
e Citation Style Guides
My Library Record .
. 1. From the library 's homepage in the right menu, click Reflorks. Help for Faculty
Off-Campus Access
Help for Students
OhioLINK Librar 3 Xavior University Library: Home - Micresoft {namnst Expiorer,
q . = Library Locabions
Catalo Library Locations
Mavigating the
Research Databases S
H#PLORE Wideo
Xtreme Subject Guides Off-Campus Access
zu.tutar Video
s D
Library Home University Library Reforks Hel
msTac T Users' Guide
Himmaisen Hecrs Walcss b the Libvish L
[ bt b Virtual Tour Wideo
T — °M et b g ey o iy B Atreme Subiect
ndormat % new ibrary Aing svents. -
v e o whet vou oGt o asigshint o iz Guides
Finding Buoks & Audsvisuals |F 2u.tutor
: . Help & to Z Horne
]
@ 0 Internet
/4 start €& - & Admin Page {2 My Pictures &) 22
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Example #4 - Detailed Links with Illustrated Examples (cont’'d)

iversity Library: Online Help: Setting up an account in RefWorks - Microsoft Internet Explorer
Fle Edit ‘iew Favorites Tools  Help

@Eack 4 J @ @ ¥;\] /:j Search ‘?‘:‘\'{Favuritas QMEd\a e} :\; J ﬂ é% GD az® Furecastag?g’??

: Search the Web | Search |~ Address |@ http: fwnan. xu. eduflibrary fhelpjaccount_refworks .cfm

GODSlev %SBarchWeb = @ EOpt\ons & @refworks Lirks ** i wieb assistant

At the ReflWorks User Login page:

1. Click Sfgn up for an Individual Account under the New to RefWorks? B
staternent.

3 RefWarks Login - W 1t Internet Explorer
Be EM few Fwrtes Iwk Hep =
Home | Administration | Sonteet Us | Tuterial | Help
RefWorks Il)gm e
center

Welcome to Refworks
Your Online Personal Database and Bibliography Creator

RafWorks User Login
for
Kaviar Univarsit =
New ta RefWarks?
"

514000 Far a0 Indiedual Agaurs
Lagin Nams \ .
1

Passnord

E rlogin:  Athans User

Mot your Organization?
kit it yosir Gri Cade

= |
L
: ,

* | Discussons - | 105 € &) 9 2| 11| Do i W

The Mew tfse information screen will appear,

1. Type your full name

2. Typein a login name. The login name can be anything that you choose,

3. Type in your password. Again the password is your chaoice.

4. Repest the password. adl
@ 8 Internet

'4 Start & = -
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Example #4 - Detailed Links with Illustrated Examples (cont’'d)

g up an account in RefWorks - Microsoft Internet Explorer

File Edit “ew Favorites Tools  Help

see the RefWorls help links in the library's database lists (see second
image below).

welcome, Marcia Poggione. Lo ous

Xavier University

Searchy

Roferences~| Search - | View~ | Folders~ | Bibliography | Tools= [Helpz 72572

Congratulations!

Yo have surcessAll Setup your
RefWoiks account &S 8 niw user
10T SENCR, W TelamIment you
wiew e daling Hily bedare geting

Getting Started
Step % = Importing data directly’ onling databases
riile - Importing data frorm sk les
= Imponing records rom otnegoiblingraph

Parzonal

Fnageenl prograne

arked. « Adding referances manusty
Step 2 - Using Wiite-H-Cie
Wil Your Pagir = Using Orie LineiCite View
ing Refsren

Erom Your Dilgbags

Step X
« Binlicaraghy

= From your reference list

Create v = Fromyour papsr

[2

@ rros
@ cosaus

Rt a n - .
= \ ™) A . B =
e Back \_) |ﬂ @ \lj 7 Search \.’/\( Favorites e Media e} [,_,7_\ =N | ﬂ @ 92°  Forecast E‘BS‘-‘HS“
: Search the web | Search = Address |@ http: e, 20, eduflibraryfhelpjaccount _refwaorks.cfm "‘
GOOSlE' B Searchweb - @ EOpt\Uns A @refwurk& Links ** : wieb assistant ev
L mo
Services or by v i
* | oiscansors~ | )3 @ D W W 2 2 W I
The Congratulations window will appear, Your are now ready to begin
importing citations into Refworks.
. " . . =
1. Forinformation about searching and sorting your citations or about
creating and organizing your folders click the RefWorks 5222 link,
2. Forinformation about downloading citations from different databases,

€

& Admin Page

' Internet

Page 18 of 21

©2005 Refworks LLC



Example #4 - Detailed Links with Illustrated Examples (cont’'d)

Online Help: Setting up an account in RefWorks crosoft Internet Explorer
Fle Edit ‘“iew Favorites  Tools  Help z

: @Eack - J @ @ Qh jﬁ Search ‘int(Favarltes eMed\a €‘3 D_:':‘:- :\ﬁ L __‘J ﬂ é% @ 9z° Forecast:;‘35%’75‘1 g
: Searchthe Web] Search = Address |@ http: e, 20, eduflibraryfhelpjaccount _refwaorks.cfm

GOOSlE' B Searchweb - @ E EOpt\Uns & @refwurk& Links * % viieb assistant ev

teale Your Biblioaraghy * From your pager

|
(2 oy
@ rros

m Contact Us.

University Library 2

General Purpase & ———— LT
Hultidisciplinary Databases e Teduy Bam s o

Selectby Name ¥ Select by subjecyiomat - 24T [ with

Libcarian

help

ull-tent; m

4,300 journals, many of tham
over 3,400 journals. Covers nesry all
cluding So6al Seances, Bomasibes, edueation,
ring, inguage and Inguistics, arts &

ed dady. Produced and

Fross, MUSE, Roal Sooty 1, Springre-verag, Thiema and
Wiley. Updates dependent upan publisher, User interface by ChioLINK.

Havier University Library Circulation: 513 745-3581
3800 Vickory Parkway Reference: 745-4505
Cincinnati, OH 45207-5211 Comments: xulib@xavier.edu

[E3]

' Internet

B Admin Page b R vavier Uni,,. | DN D
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Example #4 - Detailed Links with Illustrated Examples (cont’'d)

Links from the catalog of databases available to detailed, illustrated help
for that specific database

brary: Research Databases: M Databases - Microsoft Internet Explorer

File Edit “ew Favorites Tools  Help .','
; Back - ) - | N D search < Favarie Media &2) | ] o | {4 P s2°  Forecast [ 80%[65
: ad >} < _lj - Search ¢ Favarites a" edia '{, - & = _‘] orecast i
: Search the web | Search | = Address |:Ej http: s, xavier .eduflibrary/databasesim_databases . cfm
» ol 1 = ; T » =
GOOS]E |><awar universicy library L| @ Search Web @ E Options & @ xavier @ university @ library Links titeb assistant @
| | * =
XU HOME SEARCH XU COMNTACT INFO
University Library
Ask-a-Librarian s
M Databases Thursday, July 28, 2005 Mare Information
w - Hours Todsy: 8am o 10pm
o | Select by Narme 7
Select by MName | Select by subject/format ~ i
Electronic Reserves Y———‘ ; ! ! | IIM:J;?::"?W
Help & to 2
MAS Ultra - School Edition (1984-present; updated Citabion Style Guides

My Library Record
Off-Campus Access

OhioLINK Library
Catalog

#PLORE

zu.futor

Library Horne

Research Databases

Xtreme Subject Guides

daily; much full-text; Refworks help) provides indexing

and abstracts for 554 rnagazines and full-text for 490 h el p
magazines. It covers general reference, health, science,

and other areas. It also includes the full-text for over

3,000 charts and tables, 5,000 Magil! Book Rewviews, 143 Finding Articles
Macrnillan books, over 540 health and science-related

pamphlets, the CiA World Factbook, and Essential Docurnents in Arnerican
History, It is produced by and the user interface is provided by EBSCO
Publishing.

MasterFILE Premier (1975-present; updated daily; much full-text;
Refworks help) provides indexing and abstracts for over 2,510 journals
and full-text for 1,900 journals. It covers general reference, business,
consumer health, general science, and multi-cultural topics. It also includes

Docurment Delivery
Farm

Get Adobe Reader
Improving a Search
Library Locations
Off-Campus Sccess

Brewenting
Plagiarism

Refiiorks Help
Saving a Search
Subject Cluster

full-text for 200 reference and travel books; 88,000 biographies; 60,000 Search

primary source docurnents; and 91,000 photos, maps, and flags, It is

produced by and the user interface is provided by EBSCO Publishing.

MathScinet {1940-present; reviews updated manthly, other content daily;

some full-text for articles; all full-text for Mathematicad Rewews) Refworks

help) provides access to over 59 years of Msthemnatical Rewews of 1,800

journals, conference proceedings and mathematical books. It is produced

by and the user interface is provided by the American Mathematical

Society,

Matter of Fact replaced by FactZearch

s

&] # Internet
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Example #4 - Detailed Links with Illustrated Examples (cont’'d)

Sample of illustrated instructions for a particular database.

A Xavier University Library: Online Help: Exporting and Importing from EBSCO Databases into RefWo - Microsoft Internet Explorer

File Edit “ew Favorites Tools  Help 1',‘
\ & r ! e T —
e Back - J |ﬂ @ ;lj /:} Search ‘?A‘( Favorites w Media e} = &g = ﬂ é% @ 77°  Forecast BSD“!SS“
: Search the web | Search | = Address |@ http: e, zavier .eduflibraryfhelp/ebsca_refwarks.cfm
GOOSlE' wavier University lbrary v | BB Searchweb - 0 Fdoptions & [&] wavier  [&] university [ brary Liks * % ueb assistart -
5 Hss iy ~
— 1 £
XU HOME SEARCH COMTACT INFO
University Library
e I I Online Help: Exporting and Importing Thursday, July 28,2005 More Information
Electranic Journal References from EBSCO Databases into Hours Todsy: 8am to 10pm
Locator Refwork . i
: ehvorks ACM Digital Library
Electronic Reserves BibT,
2 3 s o ibTex
Help & to 2 These instructions were created in Windows xP. Other operating systems may Elelfs
e have different window names or look slightly different, BioMedCentral
My Library Record
CSA Databases
Off-Campus Access These instructions assume that you have searched this EBSCO database and EBSCO Datab.
OhioLINK Library have a list of results. sibad Lrliges
Catalog Electronic Journal
Recearch.Diatabaces Exporting References from an EBSCO Database s
ISI Databases
XPLORE .
. 1. From the 8esuft List, click Ad7 (to folder) for the records you want to JSTOR
Xtreme Subject Guides irnport
: QCLC Databases
zu.tutar
Chiol INK Catalog
Library Horne .
ChioLINK Databases
EubMed
ProQuest Databases
Quick Start Guide
Seatched: Academic Seatch Pramisr for percy shalley o add
S ELG Databases
Find: fercy shelley =) =) Deasters Signing Up for an UA gconruanﬂt
write n' Cite
T i, 6.1 o - o i 8 C Ot ,...;....., e
1010 fof38) b Pages 1211 Sont by : [ Dsse 3
- . . = : (e ] Help Horne v
@ B Internet
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